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6 Steps for Starting a Business in WA
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. Learn about resources and make a Business Plan.
. Form the business.
. Get required licenses and permits.

Prepare for state tax and reporting requirements.

_earn employer requirements.
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. Accelerate your success by using advisors.



Step 1. Resources and Planning

Resources
A Business.wa.gov Website
A Small Business Guide
A Training & Advising Programs

A Small Business Liaison Team



Step 1. Resources and Planning
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Small Business Guidance

Use your phone now and browse to:
business.wa.gov



http://business.wa.gov/

Step 1: Resources and Planning

The Small Business Gui(

Avallable abusiness.wa.gov/guide

SMALL BUSINESS GUIDE



http://business.wa.gov/guide

Step 1: Resources and Planning
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Training and Advising Programs
Listing avallable diusiness.wa.gov/businesssources
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U.S. Small Business
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http://business.wa.gov/business-resources
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The Small Business

Download a directory at:
business.wa.gov/liaisons

Liaison T

Look for this button:
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Step 1. Resources and Planning
TS

WASHINGTON STATE SMALL BUSINESS LIAISON TEAM

AGENCY SERVICES LIAISON
n Scott Hitchcock

GOVERNOR’S OFFICE FOR
REGULATORY INNOVATION &
ASSISTANCE

DEPT. OF LABOR & INDUSTRIES

DEPT. OF REVENUE

EMPLOYMENT
Securiy Depr.

SECRETARY OF STATE CORPORATIONS
& CHARITIES

COMMISSION OF HISPANIC AFFAIRS

COMMISSION OF AFRICAN
AMERICAN AFFAIRS

COMMISSION OF ASIAN PACIFIC
AMERICAN AFFAIRS

DEPT. OF AGRICULTURE

DEPT. OF COMMERCE

DEPT. OF ECOLOGY

DEPT. OF ENTERPRISE SERVICES

WOMEN'S COMMISSION

DEPT. OF FiSH AND WILDLIFE

Assistance with local, state, and federal
business licensing regulations and
environmental permitting.

=4 ‘Workers Ci

safzt\-&health and Cnm:lacmrregmatmn ﬂﬁ

tandards & policies;

One stop state and city business licensing

service, tax acoount registration, state
business excise taxes, reseller permits, and tax
incentives/cradits.

Regulate Unemployment Insurance, Paid
Family Medical Leave, Labor Market
information, and Work-Source program.

Register Corporate Business Entities,
Chari Organizati Trad rks, and
Domestic Partnerships.

Improving the development of public policy
and government services to the Hispanic
Community.

!

wproving the policies, prog :, and services
of the African American Community.

Improve the well-being, education, health,
and economic development of the Asian
Pacific Americans Community.

Provide licenses and permits for agricultural
products, regulate food safety and compliance
‘with WSDA & USDA.

P conomic development, housing,
public safety, international trade, and funding
for small businesses.

Provide environmental permitting and
certifications, sustain healthy land, air &
‘water; regulate waste and pollution.

-
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Dioing business with the state: register to
receive bid opportunities, provide contract
services to state & local government.
Address the problems and needs of women,
such as discrimination, harassment,
compensation and job opportunities and the
specific needs of women of color.
Fishing and hunting permits, Hydraulic Project
Approvals, enforcement regulations to
conserve and protect the wildlife.

800-317-0043

Celia Nightingale 360-902-4865
Andrew Br‘.’an 360—902—1?34]

Tom Wieland 360-705-6603

Jomw(Edor wa zov

Kim Johnson 360-705-6615
kimberlyi@dor.wa gov
Rafael Colon

smallbusiness @esd.wa.gov
360-902-3540

Patrick Reed

Nancy Rocha Aguilar
.rochaaguilar@cha.wa.

380-725-5651

Ed Prince

ed. prince@caa.wa.gov

360-725-5663

Toshiko Hasegawa
toshiko.hasegawa Ecapaa.wa.gov

206-377-3583

Robb Zem

206-256-6111

Shana Barehand

shana barehand @des.wa.gov
360-902-7326

peter.vemie @dfw.wa.gov
360-902-2302


http://business.wa.gov/liaisons
http://business.wa.gov/liaisons

Step 1: Resources and Planning

Make a Business Plan

A If you need help making a plan, contact a mentor or
advisor,butdon ot ski p making a [

A Many business fail within the first 5 years and it is
often due to a lack of planning.

A Get started at: business.wa.gov/plan



http://business.wa.gov/plan

Step 2: Form the Business

A Business Structure / Types of Ownership
A Registering with the Secretary of State

A Licensing with the Dept. of Revenue

2 WASHINGTON R%il}g”ﬁﬁoef (62

I Secretary of State Washington State




Step 2: Form the Business

Business Structures / Forms of Ownership
A Sole proprietorship
A General partnership
A Limited liability company
A Corporation
A Other

10
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Small-
Business

Guide

Form the Business

Washington State Business and Organization Structure Considerations:

Considerations Sole General Limited Corporation
Proprietorship Partnership Liability
: C
3. Choose a business structur o
A husiness is a legal entity, [t can own property, he File or register Mo Mo Ves Ves
pay taxes, There are differenttypes of business en | with
lirmitations. ¥Washington
Secretary of
i Loy Loy bediurm tediurmHigh
o

Sole Proprietar

Partniers hawve

hembers are

Shareholders

WASHINGTON STATE

: has unlirmited unlirnited not typically are not
START your bUSInESS liability for liahility far liable for debts | typically liable
debts and debts and other than for debts other
taxes, taxes, taxes, than taxes,
hnal Felatively feu Felative by feu Sorme formal Board of
T ’ T Requirements leqal legal require e rits directors,
+ Liability cancerns, requirernemts, requirerne nts such as annual
+  Federal tax implications - [nternal Revenue operating rrieetings,
+  Registration and tax filing requirernents an agreements annua!
. . ahd annual reparting
*  Papernwork and entity managerment conside . .
reporting. required,
) Management Sole proprietar | Typically each LLCs hawve an Corporations
Sole Proprietorships are cwned by a single perso has full contral partner has an operating brawe blawes
busine sses are inexpensive to form and there are ¢ of equal woice, agreementthat | that outline
The ouner is personally responsible (iable) for all management unless outline s gowvernance.
and operations, | otherwise gOvEFNAnCe Tpicalby
L. . . arranged, ahd rranaged by
Limited Liability Com panies (LLCs) are wery popu rranag eme nt. directars who

lizbility like a corporation, but has fewer governan
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are elected by
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Step 2: Form the Business
T

If your business will be a:
A Corporation
A LLC or any other legal entity
V Start with the Secretary of State

g‘%ﬂ WASHINGTON

I Secretary of State

If your business will be a:
A Sole Proprietorship
A Partnership
V Start with the Dept. of Revenue

Department of (’2
Revenue C

Washington State
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Step 2: LLCs & Corporations
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(g)Secretary il Corporations :-

INFORMATION CENTER NONPROFITS CHARITIES AWARDS PUBLIC NOTICES CONTACT US FAQ

L} L} n I I
I teg I Ste rl I I g Wlt t e @ Due to the ongoing fight to reduce the impacts of COVID-19, the Corporations and Charities Division office has in-person services available if you are not able to
complete your filing online. All in-person service requests must be received by 4pm daily. We apologize for any inconvenience. Mote: Qur office will be closed Nowvember 25-

27 , online services will still be available through CCFS. We are sorry for any inconvenience.

N
A Watch the YouTube y

Covidl9 Resources for
. Business and Workers

video for
Services that remain

. t t . available % Most Requested Information

I n S ru C I O n S Service of Process
Emergency changesto Download Forms

Covidl9 Fee Update nonprofit corporation Limited Liability Companies (LLC)

meetings

Apostilles

S0s.wa.gov/corps

Nonprofit Information
Domestic Partnerships
Information Center
Trademarks
Registered Agent FAQ
Glossary of Terms

Creating a User Account Corporations Data Extract
Easy steps to create a user
account when registering a new

business entity, and making Contact Us

changes [0 an existing entity



https://www.sos.wa.gov/corps/

Step 2. LLCs & Corporations
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Completing the online
registration form

A Create a user account
A Name the entity
A Name governing people

A Name registered agent

Should receive confirmation of
entity formation within two
days
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